
Revenue Development Worksheet   

  

The Revenue subsystem includes a Revenue Development Worksheet (Manage\Revenue\ 

Revenue Development Worksheet) which functions similar to the Budget Development 

Worksheet.  This worksheet can be utilized to enter and maintain revenue information for the 

proposed year as well as information from prior years used for comparison purposes.  

 

1) Revenue Development Worksheet Headings 

  

The amount entered in the “Proposed Amount” field will become the “Original Estimate” for the 

respective revenue account when the fund is cutover (which does not occur until the budget is 

adopted).  While in “View” mode the first line shows the grand total for the codes being viewed.   

  

 
  

Fiscal Year   

This is set for the developmental fiscal year, NOT the current fiscal year and should display in 

yellow.  Please refer to the “Spring/Summer Work Plan” documentation for more information. 

  

Fund 

A fund can be typed in, or selected from the “search” option magnifying glass .  With no 

other criteria entered, this will display all active and inactive (highlighted in yellow) revenue 

accounts in the fund accessible for revenue preparation.   

  

Revenue Account 

When left blank all revenue accounts in the selected Fund will be available for the user to update. 

This field can also be used to filter on a specific component of the revenue account. NOTE:  The 

available revenue accounts will be determined based on the user’s security profile. 

 

Exclude like this Revenue Account 

When this is checked, it will exclude codes like what is entered in the Revenue Account 

box.  For example, if “????-000” is entered and the box is checked, all codes except those that 

contain -000 as the revenue code will display: 
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Subfund 

A sub-fund may be designated to define revenue for funded projects in the Federal or Capital (F, 

H) funds. 

 

Query 

Once the desired criteria are entered, query can be selected to view the desired criteria in the 

grid. 

  

Where Clause 

A where clause can be built to further refine the revenue account display. 

  

Sort By 

This allows the user to sort the worksheet in Revenue Account, Revenue Code or Subfund (also 

Service for BOCES users) order. 

  

Options Button 

To initialize current or prior year data in the worksheet, while not in the modify mode, select 

the blue options button and bring in the Original (Initial) Estimate for the current year, the 

Current Estimate for the current year, the Current YTD and the Last Year’s YTD.  Additional 

data is available for Initial Estimates and Adjusted Estimates for 2 years prior to the development 

year as well as an option to update development year Proposed field from the current year 

proposed fields: 
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NOTE: Baseline amounts will not be automatically updated as changes are made to the 

revenues in the baseline years.  To update any of the baseline data, choose the option to re-

initialize the figures that need to be updated.  If there is no need to update the entire 

revenue, then be sure to first query only the revenue accounts that are being updated. 

  

For BOCES, query using the exclude “225” revenues or click on the arrow next to All Revenue 

and select “Non Contract Revenue”: 

 

 
 

Replace Values in a Column 

 

When the Revenue Development Worksheet is in modify mode, the blue options button may be 

used to replace the value of an entire column.  For example, if the user wanted to increase the 

Proposed Amount column to be 3% higher than the Current Year Appropriation and have it 

round to the whole number the dialog screen would appear as follows using the formula: 

round(CurrentYearAppr*1.03,0) 

 

Adding New Revenue Accounts 

 

To add revenue accounts to the new year revenue that do not exist in the current year, right click 

on a Revenue Code; click on Revenue Account Maintenance; click on Add  (refer to Revenue 

Management/Adding a Revenue Code).   

  

To update revenue account amounts in the current year to be included in the development year 

Revenue Development Worksheet, follow one of the following procedures.  

  

a)      To keep the current revenue estimates up-to-date in the Revenue Development Worksheet 

with those for the current year, choose Re-initialize Current Year Est.  This will add the revenue 

accounts in the new year (if they do not already exist) and display the current year’s revenue 

estimates.  However, if any revenue accounts have an inactive status in the new year (they will 
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be displayed in yellow), it will be necessary to change the status to “Active” so it may be used in 

the development year.  To do this directly from the Revenue Development Worksheet, right click 

on the revenue account and click on Revenue Account Maintenance to change the status to 

“Active”. 

  

b)      After adding the revenue account in the current year, right–click the mouse on the Add 

Similar icon on the forms toolbar.  This will add the revenue account in the new fiscal year.  All 

amounts will be zero in the development year revenue code.  To display the current year revenue 

amounts in the Revenue Development Worksheet, either enter on the worksheet or choose the 

option to “Re-Initialize Current Year Estimates” from the blue options button on the Revenue 

Development Worksheet. 

 

2) Revenue Development Worksheet Column Headings 

 

The Revenue development worksheet has the following column headings: Revenue Code, 

Description, Proposed Amount, Current Initial Estimate, Current Year Estimate, Last Year YTD, 

Current Year YTD, Proposed 1 to Proposed 10, Last Year Initial, Last Year Estimate.   The 

columns will now appear with a color background consistent with other forms in WinCap.  The 

Proposed information will have a yellow background, Current Year information will have a 

white background, and Previous Year information will have a red background. 

 

To rename the Proposed 1 to Proposed 10 columns, go to Manage/Revenue/Tables/Update 

Revenue Development Setup Specifications, select the “Modify” option to change the column 

headings: 
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3) Revenue Presentation Worksheet Reports 

 

The Revenue Presentation Worksheet Report (Reports/Revenue/Revenue Presentation Worksheet 

Report) provides a selection screen defining up to 6 columns of data for a portrait-formatted 

report or 9 columns of data for a landscape-formatted report.  It allows users to select from all 

the data columns presented in the Revenue Development Worksheet and also includes the option 

for Dollar Change and Percentage Change information. 

 

The header column allows the descriptions or names of the columns to be updated with 

appropriate descriptions (ie:  Proposed 1 can be renamed to “Feb 22, 2016 Revision” for 

reporting purposes).  The report may be given a unique title and has options to calculate 

differences between columns presented by using the “From Amount” and “To Amount” 

selections, and has 3 “Sort by” options: 
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4) Revenue Development – Security  

 

User security related to Revenue Development has several security options to allow a user to 

enter a Revenue amount in the Revenue Development Worksheet. 
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On the Revenue Reports tab, there is security to access the Revenue Presentation Worksheet: 

 

 


